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I. 	 Payment Through Financial Aid
a.	T uition may be deferred if the student has a complete financial aid file in the Olivet Nazarene  		

Financial Aid Office.

b.	F inancial aid money is evaluated on a term basis. Students receiving financial aid receive two 
disbursements per financial aid year, to be applied to their student account.

c.	F inancial aid must be reapplied for in each year of your program.

II.	 Refund Policy for Tuition Only
a.	N o class sessions attended: Full tuition refund

b.	A ttend one class session: All but $50 refunded

c.	A ttend two or more class sessions: No refund

For tuition refunds to be issued, the university must have written notification of withdrawal.

III.	Pro Rata Refund – Financial Aid Recipients
a.	 When a student withdraws (or is withdrawn) from the program prior to the completion of an award 

year,  federal and state financial aid must be repaid to the appropriate program(s) as mandated by  
regulations published by the U.S. Department of Education.

b.	T he effective date of any withdrawal or course drop for refund of federal student financial aid refund/ 
repayment calculation purposes is the date the student last attended class. Student financial aid will be 
refunded to federal programs in the following order: Federal Unsubsidized Stafford Loan and Federal 
Subsidized Stafford Loan.

IV.	 Collection Policy
a.	 When a student becomes delinquent in payment, he/she will receive a notice of possible administrative 

withdrawal. If the student fails to get his/her account paid up to date, he/she will be administratively 
withdrawn from his/her program before his/her next module.

b.	O nce a student has been administratively withdrawn from his/her program, he/she will be given at  
least 30 days to send the payment to the Student Accounts Office. If the student fails to pay off his/her 
account by this time, it will be turned over to a collection agency.
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Dear Student,

Olivet Nazarene University Master of Education: School Leadership Distance Delivery is pleased to offer 
payment choices to help you better afford your education expenses.  Instead of paying your total education 
expenses in one lump-sum, the interest-free TuitionPaySM Plan from Sallie Mae® option enables you to pay your 
education expenses over 19 monthly payments.  The TuitionPay Plan has an application fee of just $100, which 
will be billed to you by Sallie Mae. Sallie Mae is our exclusive payment plan administrator.

Here are a few essential reasons why we have selected Sallie Mae to serve your payment needs:

	 •	 Extended Customer Service Hours:  Monday through Friday 8:00 a.m. to 9:00 p.m., 
		  Eastern Time at (800) 635-0120
	 •	 Connect:  fast, easy and convenient way to access automated account information 24 hours a 			 
		  day, 7 days a week, at (800) 635-0120	
	 •	 Internet Access:  access to your account 24 hours a day, 7 days a week, at tuitionpay.salliemae.com
	 •	 The TuitionPay Initiative:  We’ve chosen to partner with Sallie Mae to reap the benefits of their 		
		  TuitionPay Plan, which offers money-saving products and consultative services, backed by 			 
		  experience with over 5 million families and more than 2,500 schools. 

Simply fill out the attached TuitionPay Plan Enrollment Form to begin paying your Olivet Nazarene University 
education costs on an affordable monthly basis.  The TuitionPay Plan application fee of $100 will be billed to you 
by Sallie Mae.  Should you have questions at any time, please call Olivet Nazarene University at (815) 939-5320.

Sincerely,

Marlin K. Wallace
Director of Student Accounts
Olivet Nazarene University

3-7-5
Total Amount of Plan
(from 
other side)

State Zip

Date of BirthName & birth date of person paying the TuitionPay bill
Mr./Mrs./Ms./Dr.

Telephone #   (           )

Anticipated graduation yearStudent SS#

Student Name

Street

City

Yes, I'd like to pay education expenses monthly according to the schedule below.
(Please print)

/         /

For assistance, call us toll-free 
at (800) 635-0120 

$

$

What You'll Need to Enroll

You will receive a statement from Sallie 
Mae billing for the Application Fee & 
your first payment.
Mail enrollment form only to:	
Olivet Nazarene University
School of Graduate and Continuing Studies
One University Avenue
Bourbonnais, IL 60914	

100

Billing Information
Your Payment Will Be:

 Amount 
of  Plan 19 =

Olivet Nazarene University Master of Education: School Leadership Distance Delivery	      64393

One 
Payment÷

Bill Payer's E-mail
Payments continue over 19 months, beginning at the start of your Plan. To enroll in the Plan, 
please complete the enrollment form and forward to Olivet Nazarene University. Sallie Mae will send a 
statement billing for the $100 application fee and your first month’s payment.

*Please use the worksheet on the back of this form to determine your expenses for this year and your monthly   		
  payment amount.

903497796/Feb.For Office 
Use Only

907920496/July
907380034/April 908094032/Oct.

Application Fee  

TuitionPay is a service mark of Sallie Mae and Sallie Mae and the Sallie Mae logo are registered service marks of Sallie Mae, Inc. SLM Corporation and its 
subsidiaries are not sponsored by or agencies of the United States of America. © 2009. Sallie Mae, Inc. All Rights Reserved.

(Nonrefundable; The TuitionPay Plan 
application fee includes a $30 application 
fee charged by your school.)
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What financial aid is available?
The Federal Stafford Loan is a guaranteed low-interest loan from a participating bank or credit union.  
Eligibility is determined by filing the FAFSA (Free Application for Federal Student Aid) each year. Repayment 
of the loan(s) begins six months after the completion of your program or if you cease to be enrolled on at least  
a half-time basis. You will have a maximum of 10 years to repay the loan(s) with interest.

How do I apply?
To begin the financial aid process, you must complete (1) the FAFSA, (2) the Olivet Financial Aid Application 
form and (3) the Stafford Loan Entrance Counseling session. These steps are completed online. Be sure to use 
Olivet’s school code of 001741 and your personal identification number (PIN) when filing the FAFSA. If you do 
not have a PIN, you can request one from the FAFSA Web site. The PIN is your electronic signature. Go to the 
Olivet Web site at www.olivet.edu. Use the “Quick Links” pull-down menu to find the Financial Aid home page. 
Click on “Graduate and Continuing Studies” in the middle of the page and follow the instructions to complete 
the three items listed above. Once the FAFSA is filed, we will receive the results electronically in our office. If 
you are selected for a process called “verification,” additional information will be required. You must enroll in the 
TuitionPay monthly payment plan if these initial financial aid steps are not completed prior to the orientation 
date of your program.

What’s next?
You will receive your financial aid award package with the necessary forms to initiate the loan process 
approximately one week prior to the start of your program. When your signed forms are received, your loan  
will be certified and the Stafford Loan Master Promissory Note (MPN) will be sent to you from the lender.  
This MPN must be signed and returned to the lender before loan funds will be released to the university.  
All paperwork must be completed and returned upon receipt to ensure prompt payment of your courses.

When will loan funds arrive?
Loan funds are released by your lender to the university in two equal disbursements each award year via 
electronic funds transfer. The first disbursement will arrive within the first 30 days of your program. The 
second disbursement will come at the halfway point of the award year. If you borrow the optional book  
and/or educational allowance, a portion of each will be sent to you in a check from the Student Accounts 
Office approximately 14 days after receipt of funds from the lender.

How often do I apply?
Financial aid is processed one year at a time. You will be sent renewal information at the appropriate time to 
reapply for the second year of your program. The cost is based on program credit hours in the award year; cost 
may be different for the second year.

Any questions regarding financial aid or the application process, please call a financial aid 	
counselor, at 1-815-939-5098 or 1-800-648-1463.

Master of Education: Curriculum and Instruction

FINANCIAL AID INFORMATION
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Applicants are requested to gather all application materials and submit them to Olivet Nazarene University.

If you have questions or need additional forms or information, please call an enrollment advisor toll-free  
at 1-800-339-1149.

Please enclose all of the following materials:

n	C ompleted Application form, including signatures and date

n	 $50 non-refundable application fee payable to Olivet Nazarene University

n	 $200 non-refundable registration fee payable to Olivet Nazarene University

n	 Photocopy of your current teaching certificate

n	U nofficial transcripts indicating a minimum GPA of 2.5

Master of Education: Curriculum and Instruction

APPLICATION PROCESS CHECKLIST









 
 

School of Graduate and Continuing Studies 
One University Avenue • Bourbonnais, IL 60914-2345 

 
 

2009-2010 Application Deadlines and Term Start Dates 
 
 

 
Fall 2009 

Application Deadline   August 7, 2009 
Term Start Date    September 21, 2009 

 
Spring 2010 

Application Deadline   December 21, 2009 
Term Start Date   February 1, 2010 

 
Summer 2010 

Application Deadline   April 19, 2010 
Term Start Date    May 24, 2010 
 

Fall 2010 
Application Deadline   August 9, 2010 
Term Start Date    September 20, 2010 
 
 

 
 

 




